How do | setup Outlook 2000 for E-mail?

1. Open Outlook 2000 by double-clicking the Outlook icon on your desktop

2. The first time you start Outlook the Outlook 2000 Startup wizard will run. Click
Next to continue
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Outlook 2000 Startup

T,

Welcome ko the Outlook 2000 Startup wizard, which will quide wou
through the process of configuring Cutlook 2000,
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3. On the E-mail Upgrade Options screen, select None of the above and click
Next
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E-mail Upgrade Options

Cuklaak can impart e-mail messages, address books, and setkings
fFram the Following programs that were detected on your
campuker,

Select the program that you wank Qutlaok ko upgrade, IF wou da
not wank Cuklook bo import data and settings From one of these
programs, click Mone of the abowve.

Mone af the above
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On the E-mail Service Options screen, select Internet Only and click next
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E-mail Service Options

% Internet Only

Cptimize Qutlaok ko conneck only ko one ar mare Inkernet
Service Providers or E-mail Servers using Internet standards
For e-mail delivery (POP3, SMTP, or IMAF),

8 Corporate or WWarkgroup

Configure Outloak bo connect bo Microsaft Exchange,
Microsoft Mail 3.x, 3rd-party e-mail services, ar any
combinations of the above plus Internet e-mail,

™ Mo E-mail

Lo nok setup Cutlook to read e-mail; I do nok use e-mail or I
use anokher pragram ko read e-mail.
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You may receive a warning message similar to the one below. If you do, click
Yes




Outlook 2000 Startup

The Internet Mail Support option provides you with the best Internet mail perfarmance, buk you will not be
able to use Exchange Server, Microsoft Mail, Fax, or other 3rd Party mail services in Microsoft Qutloak,

Do ol wish ko conkinue?

Yes Mo

6. In the space provided next to Display Name:, type in your name and then click
Next

|

YWhen you zend e-mail, your name will appean in the From hield of the outgoing meszage.
Type your name as you would ke it o appearn

Dizplay name: I Enter Your Names
For example: John Smith
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7. 1In the space provided next to E-mail Address:, type in your
name @urladdress.com (Example brady @vihn.net) and click Next




Internet Connection Wizard

Internet E-mail Address

rour e-mail addrezs iz the address other people use to zend e-mall meszages to pou.

E-mail addiess:  [Name@yourdomainname.com

For exampie: someone@microzoit. com
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8. On the E-mail Server Names screen make sure you select POP3 from the drop-
down list. Type in IP Address Vihn sent you as your Incoming mail (POP3 or
IMAP) server: and IP Address Vihn sent you as your Outgoing mail (SMTP)
server. Click Next to continue
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E-mail Server Hames

by incoming mail zereer iz a2 |POP3 vI SETWEL

[rizoming mail [FOP3 or [MAF] server
| IP Address Vihn Sent
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9. In the Account name field, enter your Comcast user name. If you had an e-mail
address of name @urladdress.net or com, you would enter Your Account name
was sent to you from Vihn. Type your password in the space provided, and put a
check in the box labeled Remember password if you don't want to enter your
password every time you check your mail. Click Next to continue
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Internet Mail Logon

Type the account name and password pour Intemet zervice prowider has given you,

Aocount name: Your email address
Pazzword: i“*“‘“‘i
v Remember password

if your infernet service prowider IequInes you io use Secue Fasswond Authentication

[SPAL b aocass v mal aecnimt salacd e 1 oo Min o Sanire Pacowned
[EAlo ace s St = et et e I 8 e e e e

Authentication [3EA] check bos

[ Log on using Securs Passwaord Authentication [SP4)
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10. On the Internet Connection Wizard screen, select Connect using my local area
network (LAN) and click Next
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IF pou already have an account with an [nternet zervice provider and hawve obtained all
the neceszan connection information, vou can connect to your account uging your
phione line. If you are connected to a local area network, [LAM] that is connected ta the
Internet, pou can access the Internet over the LAM.

Which method do pou want to use to connect ta the Intemet?

i~ Connect uzing my phone line

% Connect using my local area network [LAME

{7 | will establizh my Intemet connection marually
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11. You have now finished setting up Outlook 2000 as your Comcast e-mail client.

Click Finish to start using Outlook
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Congratulations




